JOB ANNOUNCEMENT
Outdoor Challenge Program Manager

Agency Mission
Mission Graduates is a non-profit organization that increases the number of Mission District youth who pursue and complete a college education.  

Program Description
Outdoor Challenge’s program design follows a peer-leadership model and incorporates the best practices of Youth Development and outdoor experiential education. Teens participate in free day and overnight Outdoor Challenge trips throughout the school year where they learn basic outdoor living and leadership skills while exploring the natural world throughout the Bay Area. Participants seeking more advanced leadership training can join Outdoor Youth Leaders where they learn how to safely lead their peers on day and overnight trips in the outdoors.  

Job Overview
Under the supervision of the High School Programs Director, the Outdoor Challenge Manager is responsible for the coordination of quality outdoor leadership and living skills programming for high school students in a Youth Development context.  Duties include trip planning, program delivery, maintenance of risk management plan, supervision of hired trip leaders, volunteer coordination, and collaboration with schools and community partners.  

Responsibilities
Program Coordination
· Maintain up-to-date knowledge of local outdoor education opportunities and safety protocols;
· Update and oversee implementation of Outdoors Risk Management plan;
· Schedule monthly day and overnight trips;
· Coordinate partnerships with high schools, community-based organizations, and other Mission Graduates teen programs;
· Oversee outreach for and recruitment of youth for all trips;
· Maintain all required registration and attendance records for all trips;
· Attend all trip launches and returns;
· Assist with pre-trip parent communication.

Supervision
· Supervise 1-3 Trip Leaders;
· Make sure all Trip Leaders have necessary training and current certifications (CPR, WFR/WFA, BAWT, CA Class B Driver’s License);
· Coordinate in-house youth development and trip protocol trainings for Trip Leaders;
· Oversee implementation of youth evaluations after all trips;
· Research, promote, and help program participants apply to and secure funding for summertime advanced outdoor leadership programs.

Program Delivery
· Prepare and lead weekly advanced leadership lessons for Outdoor Youth Leaders,  throughout the year; 
· Design and lead a summer institute program for Outdoor Youth Leaders;
· Implement program evaluation.

Volunteers & In-kind Donations:
· In collaboration with Volunteer Coordinator, recruit and place trip volunteers;
· Solicit and acknowledge in-kind donations, as needed.

Financial Management & Contract Adherence 
· Create and manage annual program budget;
· Ensure adherence to contract and grant requirements;
· Provide program information as needed for grant applications and reports.

Other duties as assigned.
Act as a member of the High School Programs team. 

Required Qualifications
· Bachelor of Arts or Science;
· Bilingual Spanish-English;
· Knowledge of Mission District community;
· Minimum three years of experience planning, leading, budgeting, and evaluating teen outdoor leadership programs; 
· Demonstrated experience with the best practices of Youth Development;
· Experience supervising and instructing wilderness leaders and guides;
· Experience supervising volunteers on trips;
· Proven ability to work with youth from diverse populations;
· Strong written and verbal communication skills, including facilitation;
· Current Wilderness First Responder or Wilderness First Aid certification;
· Current CPR Professional Rescuer;
· Valid Class B California Driver’s License and clean driving record (of at least five years);
· Attend Bay Area Wilderness Training Wilderness Leadership Training May 26-30 or September 15-19, 2010 (unless you have already completed this training);
· Available to work some weekends and evenings each month;
· Health clearance from medical professional and fingerprint clearance from the US Department of Justice before start date.

Schedule
This is a full-time, exempt position that requires work on some evenings and weekends. Prefer availability for in-house training April 26-May 7 and BAWT training May 26-30. Negotiable start date in August, 2010.

Compensation
$35,000-40,000
This position is full-time exempt, with some weekends and evenings required.
Benefits: Health, Dental, Vision, and paid sick and vacation time.

To Apply:
Please email your resume and a cover letter expressing interest in the position to: HR@missiongraduates.org  Subject: Outdoor Challenge Manager (no phone calls, please)

Mission District residents, women, bi-lingual Spanish-English speakers, and people of color are strongly encouraged to apply.
